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	Booking Prices:

	
	
	
	
	

	
	Room(s)
	Affiliates Price

(GST Inclusive)
	Commercial Price

(GST Inclusive)
	

	
	4.1 Bob Hawke Room
	$310.00
	$520.00
	

	
	4.2 Training Room
	$210.00
	$310.00
	

	
	4.3 Meeting Room
	$105.00
	$155.00
	

	
	4.1 Bob Hawke Room & 4.2 Training Room
	$520.00
	$775.00
	

	
	
	
	
	

	Booking Details: This Booking Form can be fill-in electronically

	
	

	Union / Organisation:
	     

	

	Name of Event:
	     

	

	Date(s) Required:
	From
	      /       /      
	To
	      /       /      

	

	Times Required:
	From
	      :       AM / PM
	To
	      :       AM / PM

	

	Number of Attendees:
	
	

	

	Room Required:
	 FORMCHECKBOX 
 4.1 Bob Hawke Room
 FORMCHECKBOX 
 4.2 Training Room
 FORMCHECKBOX 
 4.3 Meeting Room
 FORMCHECKBOX 
 4.1 Bob Hawke Room & 4.2 Training Room

	

	Set Up:*

	Date
	      /       /      
	*Room set-up prior to booking can be arranged (not guaranteed)

	
	
	
	

	
	Time
	      :       AM / PM
	

	

	Contact & Billing Details

	
	
	
	

	Contact Person:
	     

	
	
	
	

	Position:
	

	
	
	
	

	Union / Organisation:
	     
	Branch:**
	     

	
	
	
	

	Address:
	     

	
	
	
	

	Suburb:
	     
	Postcode:
	     

	
	
	
	

	Work Phone:
	(     )      
	Mobile:
	     

	
	
	
	

	Email:
	     

	

	**Branch must be specified if from a union.

	

	Submit to ACTU Organising Centre
E: orgcentre@actu.org.au | F: 03 9670 0837
A: Level 4, 365 Queen Street, Melbourne VIC 3000
TAX INVOICE WILL BE SENT TO THE CONTACT & BILLING ADDRESS ABOVE

	

	Admin Use Only:

	
	
	
	

	Total Cost:
	$ 
	Booked By:
	
	

	
	
	
	

	VETtrak Input:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 N/A
	Reason (if no):
	
	

	
	
	
	

	Invoice Report:
	 FORMCHECKBOX 
 Emailed
	Date:
	
	MYOB No.:
	 FORMCHECKBOX 
 Update VETtrak

	
	
	
	

	Invoice Posted:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 N/A
	Date Posted:
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